
UBND THANH PHO HA NOI ONG HOA Xii HQI CHt NGHIA VIVT NAM 
HOI BONG TTH VCHC 	 Dc Yap - Tv do - Hanh phtic 

SO: 4066 /TB-HDTTH VCHC 	1-112N ngery .24 thang 5 nam 2018 

THONG BAO 
via0 T chat thi thang hang vien chat hanh chinh thank- photo HA Ni 

Trien khai thyc hien Quyet dinh sO 2277/QD-UBND ngay 11/5/2018 cüa UBND 
Thenh pith' (kern van ban nay), HOi &Ong thi thang hang Vien chirc hanh chinh, thanh 
ph o HA Ni nam 2017 (viet tat la HOi dOng TTH VCHC) thong bao Ke hoach To chirc 
thi thang hang vien chire bath chinh thanh pho Ha NOi tram 2017. Cv the nhu sau: 

I. Thi thing hang chat danh nghe nghib tir nhan vien, can sty ten chuyen vien 
(I& voi vien char hanh chinh thanh phi; Ha Ni nam 2017: 

1.-D6i-ttramg: 

Viten chlre dang xep luungr nhan vien (tix,ma ngach 01.005 d'en 01.011), can sy 
(ma ngach 01.004); vien chuc xep lucmg cao clang (AO- Ola.003) dang lam viec tai 
phan hanh chinh, tong hop, to chirc can b0, quail tri, van phong, ke hoach, tai chinh va 
cac b0 phan khac khong tivc tie') thyc hien chuyen mon nghiep vutheo chirc danh 
nghe nghiep trong don vi sr nghiep ding lap thuOc UBND Thanh pith, co dü cac dieu 
kin, tieu chuan theo quy dinh 

2. Dieu kin, tieu chuAn: 

Vien chic dy thi thang hang lchi có dü cac diu kin, tieu chuan sau day: 

Dugc cap co tham quyen danh gia hoan thanh tOt nhiem vy trong then gian 
cong tac cac nam lien tic gan that (trong cac nam 2014, 2015, 2016, 2017); di pham 
chat va dao due nghe nghiep; khong trong thOi gian thi hanh kY luat hoc trong then 
gian dang bi co quan, don vi co tham quyen xem >cotxà i kY-luat; . 

CO nang lye, trinh d'O chuyen mon, nghiep vy de dam nhan vi tri viec lam tai 
chic danh chuyen vien; 

Dap ung you cau ve trinh dO dao tao, bOi duemg va nang lye chuyen mon 
nghiep vy cüa chic danh dy thi Wong img yen ngach chuyen vien theo quy dinh tai 
Dieu 7 Thong tu so 11/2014/TT-BNV ngay 09/10/2014 dm BO twang BO NOi vy quy 
dinh chic danh, ma so ngach va fiat chuan nghiep vy chuyen mon cac ngach ding 
chic chuyen nganh hanh chinh va khoan 3 Dieu 1 Thong tu ,so 05/2017/TT-BNV 
ngay 15/8/2017 (trong do sfra dai, be,' sung diem b, diem c, diem d khoan 4 Dieu 7 
Thong tu s8 11/2014/TT-BNV), trong do ltru cac yeu cau saw 

- CO bang tiit nghiep dai hoc tro• len veri chuyen nganh dao tao phY hop vori 
nganh, linh vyc &mg tac; 

- CO chung chi boi du'Ong nghiep vy quan lY nha nuerc ngach chuyen vien hoac 
bang tOt nghiep dai h9c nganh hanh chinh hoc, thac s quail lY hanh chinh cong, tien 

quan IS/ hanh chinh cling; 



Co chung chi ngoai ngU vai trinh d tuong duang bac 2 khung nang luc ngoai 
ngii Viet Nam theo quy dinh tai Thong tu s8 01/2014/TT-BGDDT ngay 24 thang 01 
Mm 2014 tha BO truang Gido dye va Dao tao ban hanh,khung nang lye ngoai net 6 
bac dung cho Viet Nam (sau day viet tat la Thong tu so 01/2014/TT-BGDDT) hoac 
co chi:mg chi dao tao tieng dan tOc thieu so do ica sä dao tao c6 tham quyen cap doi 
voi &Ong chi:re dang lam viec a viing dan tOc thieu so; 

ChUng-chi trinh dO-B- -tuong throng trinh dO A2 va be -2 Khung nang lye ngoai 
ngit 6 bac dung cho Viet Nam quy dinh tai ThOng tu so 01/2014/TT-BGDDT; 

Chi:mg chi trinh do C, Bl, B2, Cl, C2; cac chimg chi tiang Anh qu6c t dã cAp, 
clime ding nhan va con tiled han sir dung co gia tri thay the trinh do trinh do bac 2 quy 
dinh tai Thong tu sa 01/2014/TT-BGDDT. 

CO chi:mg chi tin hoc veri trinh do dat chuan ky nang sir dung cong nghe thong 
tin co ban theo quy dinh tai Thong tu s6 03/2014/TT-BTTTT ngay 11 thang 3 nam 
2014 dm BO truong BO Thong tin va Truyen th6ng quy,dinh Chuan k5k  Wang sir dung 
deg rrghe thong tin (sau day viat tat la ThOng tu s8 03/2014/TT-BTTTT) hoc 
chUng chi tin hoc Ung dung Wong duang. 

Cac chImg chi tin hoc Ung dung A, B, C dã cap co gia tri sir dung tuong throng 
\Rai cluing chi Ung dung deg nghe th'Ong tin co ban (theo quy dinh tai Dieu 23 Thong 
tu lien tich s6 17/2016/TTLT-BGDDT-BTTTT ngay,21/6/2016 oh BO Gido due va 
Dao tao va BO Thong tin vã Truyen thongquy dinh to chirc thi va cap chi:mg chi ung 
dung cong nghe thong tin, sau day viet tat la Thong tu lien tich so 17/2016/TTLT-
BGDDT-BTTTT). 

d) Dap Ung ,yeu cau ve tiled gian xep luong a chirc danh tuong img du thi, tinh 
den tired diem cued cimg nOp ho so du thi dang lcY du thi thang hang: 

, 	-- 
CO theri gian 'rep luong can,scr hoc tuong ducmg tkthieu la 3 nam (36 thang), 

trong do c6 01 (mOt) nam gan nhat xep luong can sr, (ma so 01.004). 

Tnrang hoop dang xep lucrng nhan vien hoac tuong duong thi thai gian xep 
ludng nhan vien hoc tuang duong. t6i thieu la 5 Mm (60 thang), trong d6 co 01 
(mOt) Mm gan nhat xap luang than vien. 

3. Ni dung, hinh thtic thi: 

a) Mon kien thirc chung 

- Hinh thirc thi: thi viet; 

NOi dung thi: lciem tra kin that, nang lye hieu biet cüa vien chirc du thi v quan ly 
hanh chinh nha nuoc; phan ding, phan cap, Cry quyen; phap luat ve don vi su nghiep ding 
lap va ye vien chfrc; chi' twang, throng loi tha Dang, phap luat cfra Nha nu& ve ngenh, 
linh we phii hop \Teri tieu chuan tha chuyen vien; 

Thai gian thi: 120 phirt, 

b) Mon chuyen mon, nghiep vu 

Hinh thirc thi: thi trac nghiem tren may vi tinh; 
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NOi dung thi: kiem tra va danh gia trinh dO, nang lye -chuyen mon, nghiep v9 
cüa vien eh& theo you cau caa chuyen vien; 

Thgi gian thi: 30 phut. 

c) Mon ngoai ngir 

Hinhthirc thi: thi viet ten may vi tinh; 

NOi dung thi: hem tra cac k5 nang dgc, vik mOt trong nam thd tieng: Anh, 
Phap, Nga, Dire, Trung Quoc & trinh,d0 tuang duong be 2 Ichung nang lye ngoai 
ngit Viet Nam quy dinh tai Th6ng tu so 01/2014/TT-BGDDT; 

- Thai gian thi: 60 phnt. 

II. Thi thang hang chat danh nghe nghip tir chnyen vien len chuyen vien- 
chinh dOi 	vien chat hanh chinh thanh phi; Ha NM dam 2017: 

DM ttralig: 

Vien eh& dang xep luang theo ma s6 01.003, dang lam viec tai bO phan hanh 
chinh, tong hgp, to chIrc can bO, quan tri, van phong, ke hoacktai-chinh-va cathO phan 
khac khong true tiap thuc hien chuyen mon nghiep v9 theo chIrc danh nghe nghi'ep 
trong dcm vi s9 nghiep ding lap thuOc UBND Thanh pho c6 dü cac diet' kin, tiou 
chuan theo quy dinh. 

Dieu klen, tieu chan: 

Vien chirc du thi thang hang khi co cti cac dieu kin, tieu chuan sau day: 

Dugc cap có tham quyen danh gia hoan thanh t6t nhiem v9 trong thOri gian 
cong tac cac nam lien tkic gan nhat (trong cac nam 2014, 2015, 2016,2017); co pham 
chat va dao due nghe nghiep; Ichong_trons thai gian thi hanh IcY Wat hoac trong died 
gian dang bi co quan, don vi co tham quyen xem xet xii ly k luat 

CO nang Iyc, trinh dO chuyen mon, nghiep v9 de dam nhan.vi  tri viec lam tai 
chirc danh chuyen vien chinh; 

Dap ung yeu cau ve-trinh-d0 dao to, bai duang vá nang lye chuyen mon 
nghiep v9 dm chirc danh du thi Wong ang v&i ngach chuyen vien chinh theo quy 
dinh tai Dieu 6 Thong tu sa 11/2014/TT-BNV ngay 09/10/2014 dm BO truong BO 
NOi v9 quy .dinh chirc danh, ma so ngach va tieu chuan nghiep v chuyen mon cac 
ngach ding chire chuyen nganh hanh chinh va kho,an 2 Dieu 1 Thong tu so 
05/2017/TT-BNV ngay 15/8/2017 (trong do sira d6i, b6 'Sung diem g, diem h khoan 3 
vá diem b, diem c, diem d lchoan 4 Dieu.6 Thong tu s611/2014/TT-BNV), trong do 
hm 	cac yeu cau sau: 

CO bang tot nghiep dai hoc.  tr& len lied chuyen nganh dao tao pha hgp yeti 
nganh, linh vkrc ding tac; 

- CO chiing chi boi clueing nghiep v9 quail lY nha nuot ngach chuyen vien chinh 
hoe di bang tot nghiep cao cap lY luan chinh tri - .hanh chinh, thac s51  quan ly hanh.  
chinh c6ng, tien s'y quail l hanh chinh ding; 

- Co chung chi ngoai ngfr vori 	 duong bac• 3 khung Wang lye ngoai 
ngir Viet Nam theo quy dinh tai Thong tu so 01/2014/TT-BGDDT hoc co chimg chi 
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dao tao tieng dan tee thieu se do ,ca sà dao tao c6 than' quyen cap dei \Ted ding chirc 
dang lam viec 0 yang dan tee thieu so. 

Ching chi trinh de C Wong throng trinh do B1 va bac 3 quy dinh tai Thong tu 
se 01/2014/TT-BGDDT; 

Ching chi trinh de Bl, B2, Cl, C2; cac chimg chi,  tieng Anh quec t dl cap, 
duce cong nhan va con thai han sir Eng có gia tri thay the trinh de trinh de bac 3 quy 
dinh tai Thong tu so 01/2014/TT-BGDDT. 

- Co chimg chi tin hoc voi trinh do dat chuan k'y nang sir Eng cong nghe thong 
tin co ban theo quy dinh tai Thong tu so 03/2014/TT-BTTTT hoac chi:mg chi tin h9c 
Ong dung tuang duang. 

Cac chimg chi tin h9c img dung A, B, C dl cap c6 gia tri sir dung Wang ducmg 
vol chimg chi ung dung ding nghe thong tin cor ban (theo quy dinh tai Dieu 23 Thong 
tu lien tich sO 17/2016/TTLT-BGDDT-BTTTT). 

d) Dap imgyeu eau v thai gian xep lucmg 0 chirc danh Wong img du thi, tinh 
den theyi diem cuei cling nOp he so clu-thi-dang IcY- E-thi-thang-hang:- 

C6 thoi gian xep luong chuyen vien hoc Wang duang tir dU 09 (chin) num tra 
len (Ichong ke tiled gian tap su, thir viec), trong dO c6 thin gian it nhat 01 (met) nam 
(E 12 thang) gan that xep lucmg chuyen vien. 

d) Vien chuc duce giao chü tri nghien ciru, xay di:mg hoc la thanh vien ban 
nghien ciru, ban soan thao xay Eng it nhat 01 (m0t) van ban nghiep vu chuyen 

libh v‘rc hoac 01 (met) de tai, chucmg trinh, de an dm casuan, don vi noi 
vien chIrc &Ong tac dugc,giao thgc hi'en, daiducc cap c45 tham -quyen ban hanh hoac 
nghiem thu (phai c6 quyet dinh cüa ngtrai certham quyen ea tham gia xay dung, van 
ban, chucmg trinh, de an, de tai nghien cIru khoa hoc va kern theo van ban xac nhan 
de an, de tai dl duct cap c6 tham quyen thong qua). 

3. Ni dung, hinh there thi: 

a) Mon kin ;him chung 
Hinh thirc thi: thi viet; 
Nei dung thi: kiem tra kien thirc, nang 	hieu biet elm vien chile du thi ve he 

dicing chinh tri; cac van a ve quan l hanh chinh nha nuac; phan clang, phan cap, üy 
quyen; cai each hanh chinh; phap luat ve don vi sr nghiep cling lap va ve vien chime; 
cac chn throng, duang loi elm Dang, phap luat elm Nha nu& ve nganh, linh vuc phü 
hap vol tiou chuan ctia chuyen vién chinh; 

Thai gian thi: 180 phut. 

b) Mon chuyen mon, nghiep \Tv 

Hinh thirc thi: thi frac nghiem tren may vi tinh; 

- Nei dung thi: ki'em tra va danh gia trinh de, nang lye chuyen mon, nghiep vu 
dm vial chirc theo yeu cau elm chuyen vier' chinh; 

Thai gian thi: 45 phut. 
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c) Mon ngoai net 

Hinh thirc thi: thi vik ten may vi tinh; 

Nei dung thi: iciem tra cac k9 narig dec, viet met trong nam thir tieng: Anh, 
Phap, Nga, Due, Trung Quoc & trinh d tuang throng bac 3 lchung nang lye ngoai 
ngit Viet Nam quy dinh tai Thong tu s6 01/2014/TT-BGDDT; 

- Thai gian thi: 90 phat. 

III. Ho sr cua vien chac dfing .kY cla thi: 
H6 so dans IcY du thi thang hang cila vien chirc thuc hien theo quy dinh tai Dieu 

10 Thong tu so 12/2012/TT-BNV ngdy 18/12/2012 cita BO trueng BO NOi vi qiiy 
dinh ve chIrc danh nghe nghiep va thay dOi chdc danh nghe nghiep dôi vol viten chirc 
(sau day viet tat la Thong tu so 12/2012/TT-BNV), bao gem: 

a)--Don &rig IcY du thi thang hang oh& danh nghe nghiep (viet tay hoc danh may, 
theo Mau s6 1); 

h)-Ban -so yeu-1 	 - xacthan_cinta:quan-  clang_hoac_quan._ 
vien chuc (theo Mau se 2); 

Ban nhan xet, aril\ giá vien chirc hoan thanh t6t nhiem vv trong,  thin gian 
c6ng tac cac nam lien tac gan that cüa ngueri clUng dau co quan sir clang doi v&i vien 
chirc kh6ng gift chdc \Ty quan I hoc eUa nguai dung dau co quan, t6 ch*c co tham 
quyen be nhiem doi vâi vien chat quanlY(viet tay hoac &nil may, theo Mk se 3); 

Ban sao van bang, chimg chi theo you cu cüa eh& danh nghe nghiep dang 
ky du thi theo quy dinh, dugc car quan c6 tham quyen chung thac; 

Rieng del yeti vien chirc clang k thi thang hang len chuyen vien chinh, có them 
Quyet dinh, cüa ngued c6 tharn quyen cir tham gia xay dung, van ban, chtrang trinh, 
de an, de tai nghien cfru khoa hec va van ban xac nhan de an, de tai dal dugc cap co 
tham quyen thong qua. 

Ban sao cac quyet dinh tuyen 	be nhiem ngach, nanglucmg; 

Giay xk nhan hec bang tieng nuec ngoai tai Viet Nam cita ca ser dao tao (ft& 
yeti truerng hcop tOt nghiep dal h9c, sau dai h9c hec bang tieng nutc ngoai tai Viet Nam). 

g) Cac loai giay ter khk chimg minh au diu kin mien thi ngoai ngit. 

IV. Dieu kien mien thi ngoai ngir vl xác &mit ngairi trting tuyen: 

1. Dieu kien mien thi ngoai ngir: 

Theo quy dinh tai Mac 2 Phan V Ka hoach T6 chirc thi nang ngach cong chdc 
trong cac ca quan nha nuec va don vi sy nghiep ding lap dm nha nuarc ban hanh kern 
theo Quyet dinh se 28/QD-BNV ngay 08/01/2018 va huang clan tai Cong van se 
1320/BNV-CCVC ngay 30/3/2018 cna BO Nei vi. 

Mien thi ngoai ngfr el& voi vien chirc c6 met trong cac dieu kin sau: 

Vien chic cep tuei deri tit da 55 tuei trer len M vOi nam va tü dü 50 tuei tro ln 
dei vai nit (tinh den ngay 31/12/2018); 
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Vien chuc dang lam viac a vUng dan tOc thieu so, c6 chimg chi dao tao tieng 
dan tOc thi'au sa do ca set dao tao cap theo tham quyan; 

- Vien chic la nguai dan tac thiau s6 dang lam vie a Yang dan tOc thiau sa; 

Vien chdc c6 bang tat nghiap dai hoc hoac a trinh dO dao tao cao han trinh dO 
dai hoc ye ngoai ngfr (truang hop viten chIrc chi c6 mOt bang dai hoc la dal; h9c ngoai 
ngt thi phai dang k thi ngoai ngit khac); 

Vien claire c6 bang tat nghiap dai h9c hoac a trinh d dao tao cao hon trinh dO 
dai hoc hoc tap ô nuac ngoai hoac hoc bang tieng nu& ngoai tai Viat Nam; 

Vien chirc c6 bang tat nghiap, tian si, thac si hoac ca chung chi ngoai ngit 
tuang,duang cap dO B1 khung Chau Au tra len con trong thai han 02 nam kê tit ngay 
cap bang tot nghiap, chlrng chi den thai diem ell& ding nOp ho so du thi clang kydir 
thi thang hang. 

2. Xac dinh ngutri trüng tuyn: 

Viec xac dinh-nguai_trang_tuyen_trong_ kY thi thang hang vien_chirc_thuc_hian 
theo quy dinh tai Diau 14 Thong tu s6 12/2012/TT-BNV ngay 18 thang 12 nam 201.2 
dm BO NOi vu. Cu the nhu sau: • 

Vien chirc trung tuyan trong ky thi thang hang chuc danh ngha nghiap phai du 
thi dii cac bai thi cita cac mon thi, tnt nhang mon dirge mien thi theo quy 	c6 so 
diem oh moi bai thi dat dr 55 diem tit len, cac bai thi duce cham theo thang diem 100. 

Vic xac dinh ngtrai trang.  tuyen trong 	thi thang hang chdc danh,nghe 
nghiap dirge dux hian theo Quy cha thi thang hang chIrc danh nghe nghia'p dôi veri 
vien chIrc ya Ni quy 	thi tuyan, thi Mang hang chtic danh ngha nghiap doi yeti 
viten chirc ban hanh kern theo Thong tu sa 16/2012/TT-BNV ngay 28/12/2012 dia. BO 
NOi vv. 

Vien chIrc khong trung tuyan trong 	thi thang hang chirc danh nglia nghiap 
khong throe bao lint kat qua cho cac kY thi thang hang eh& danh ngha nghiap lan sau. 

V. Thin gian, dia diem, 4 phi: 

1. Thiii gian: 
- Thai gian nhan ha so: tir 8h00 ngay 11/6/2018 dan hat 16h00 ngay 22/6/2018 

(tir thir Hai den thir Sau, sang tit 8h00 dan 11h00, chieu tit 13h30 dan 16h30). 
Lich to chirc cac ky thi kern theo Thong bao nay. • 

2. Dia diem: 

- Dia diam nap ha so;••Phang °Ong chirc, vien chirc, Se( NO vii,  sa 18B, pha Lê 
Thanh Tong, phuong.phan Chu Trinh, quan Hoan Kiem, Ha NOi. 

Dia diam thi thang hang:  Trung tarn Dao tao COng nghe thong tin va Truyan 
thong- So Thong tin_ va Truyen thong, sa 01, pha Hoang Dao Thny, quart Thanh 
Xuan, HA NOi. 

3. 	phi dkr thi: 

Mai \Tien chirc clang ky du thi thang hang nOp 600.000 dang (Sau tram ngan 
clang chan) la phi theo quy dinh tai Thong tir s8 228/2016/TT-BTC ngay 11/11/2016 
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dm BO Tai chinh quy dinh mirc thu, cha dO thu, nOp, quan 15,  vâ sa dung phi tuyan 
dung, dr thi nang ngach, thang hang cong chirc, vien chirc. Le phi du thi nOp tai SO.  
Ni vi ding theri diem nOp ho so. 

VI. Trach nhiem ctia cac ciy quan lien quan: 

Cac co' quan lien quan thuc hien theo ding phan cOng tai cac Ke hoach ban hanh 
kern theo-Quyet dinh-sa-2277/QD-UBND ngay-11/5/2018 ;caa-UBND Thanh-pha, 
trong do cac don vi su nghiep cong lp true thuOc Thanh phO; cac So, cor quan tuong 
duong So; UBND quan, huyen, thi xä, cac to chirc chinh tri xã hOi thuOc Thanh pho 
thuc hien cac nhiem vu sau day: 

Thong bao den vien chuc day du cac nOi dung cfra van ban nay va Quyet dinh 
so 2277/QD-UBND ngay 11/5/2018 ciia UBND Thanh pha (kern theo). 

Huong dan vied chuc chuan bi, hoan thin ha so clang kY du thi thang hang 
theo quy dinh (cac don vi da gni ho so dang kY thi thang hang truac day den SO Ni 
vu nhan lai tai lieu de hoan thien). 

Co van ban dr vien chdc di dr thi kern cac tai lieu sau gui ve So.  Ni vu (qua 
Phong Cong chirc, vien chIrc) cham nhat vao ngay 22/6/2018 (theo Lich ta chdc thi): 

Bao cao ca eau chirc danh nghe nghiep (theo Mau sa 4), 

Danh sach vien chirc dii caz dieu kin, tiou chuan du thi thang hang (theo Mau sa 5), 

H scr cna cac vien chirc clang kY du thi. 

(Ban mem Mau sa 4, Mau sá 5 gin va dia chi thu c6ng vu da tang hop chung: 
tranthithuha sonv@hanoi.gov.vn) 

4.1\10p le phi thi thang hang theo quy dinh._ 

5. Hoan thien ha so dá ba nhiem vao chirc danh nghe nghiep di voi vien chirc dat 
kat qua thang hang theo huong clan clia SO NOi vu. 

De nghi cac co quan, cá nhan lien quan trian khai thuc hien. Trong qua trinh 
thut hien, neu phat sinh kho khan, vuemg mac, tap hop gcri Thuong truc-HOi (tong (SO 
Nôi vu), sal 18B, pho Le math Tong, quan Hoan Kiem, Ha Ni (so din thoai lien he: 
0243.933.51.76) tang hop chung, xem xet, giai quyati.aft--- 

Noi nhOn: 
- UBND Thanh phi; (a bao cao); 
- Cac thanh vien HD TTH VCHC; 
- Ban Giam Mt TTH VCHC; 
- Lt.ru: VT, CCVC. 

KT. CF111 TICH 
PHO C CH THIAING TRIX 

PHI 1f" YOCSONQI9J 
Nguyen Dinh Boa 



(Ke 

pHy ux so cu. 
Crc THI THANG HANG TCY NHAN VIEN, CAN SV LEN CHUYEN VIEN 

61 VIEN CHOIC HANH CHINH THANH PH6 HA NOI NAM 2017 

066 /TB- HDTTH.VCHC ngay 24 /5/2018 ctia He3i cning thi thong !Icing VCHC) 

17 
-1417PatiCk.% 

• Ned dung Co' quan, dan id thac hiOn Ghi cha 	'7 
at 

1 
Ngay 22/5/2018 

(ThCr Ba) 
Cho tich Hi &Ong 

r 

.o- 0 
* 

Thanh lap cac ban 

giCip viec Wei &Ong 

2 
Tit ngay 22/5/2018 den 

het ngay 8/6/2018 

Th6ng boo Sc nOi dung cy the ve 

thi thang hang den vier) chirc 

SO Ni vy, Sc co quan thuOc 

Thanh ph6 

4-4 

Vier) chirc chu'an bj hO so 

Cac co quan thuOclhanh 

ph6, vien chirc d5ng ky dv thi 

thang hang 

Xay dog nOi dung On ta'p Ban De thi 

3 
Tr ngay 11/6/2018 d'en 

22/6/2018 
Thu nhan he so T6 Veep nhan lio so 

4 
Ngay 14/6/2018 

(Thir N5m) 

Phe duyet tai lieu, nOi dung On 

tap thi 
Ban De thi 

Thong bao tai lieu, nei dung On 

tap 
Ban De' thi 

5 
Tit ngay 14/6/2018 

den het ngay 11/7/2018 

- Xay dvng ngan hang cau hOi thi 

tren may tInh mon Nghiep vy 

chuyen nganh, mon Ngoai ng0); 

'- ray dvng de thi eat Kin thik 

chung. 

Ban De thi 

6 
Ngay 29/6/2018 

(Thir Sau) 

Thor* bao Danh sach du dieu 

kien clvthi 
SO Nei vy 

Tit ngay 02/7/2018 den 

het ngay 04/7/2018 
7 Huang clAn on tap Ban De thi 

Tai Trung tam Dao 

to Cong nghe thong 

tin va Truye'n thong 

8 NON/ 17/7/2018 

TOng hop Danh sach giam thi va 

phyc vy coi thi trinh 1-1Oi dOng thi 

phe duyet 

.6y vien Thus ky FlOi dOng 

Trang 1 



17 Thari gian Nt5i dung Co' quan, clan vi thvc hiOn Ghi cht5 

9 

14h00 . 
ngay 18/7/2018 

(ThCr Ti!) 

- Khai mac kit thi; 

- Tap trung thi sinh hoc tap noi 
- 

quy thi, niem yet Danh sach dv 

thi; 

- Gam thi hoc tap quy dinh cal 

thi. 

Ban Coi thi 

Tai Trung tam Dao 

tao Cong nghe thong 

tin ye Truyen thong 

10 

Ngay 19/7/2018 

(ThCr N5m) 
TO chirc thi 

Ban Coi thi 

Tai Trung tam Da 

tao C6ng nghe thong 

tin va Truyen thong 

8h00 den 10h00 T6 chitc thi ten may tinh mon 

Chuyen mon, nghiep vy, mon 

Ngoai ner 

14h00- 16h00 TO chat thi viet mon Kien thitc 

chung 

11 
Ngay 20/7/2018 

(Thu' Sau) 

Lam phach bai thi Ban Phach 

Tai Trung tam Deo 

tao Cong nghe thong 

tin va Truyen thong 

TOng hop Danh sach giam khao va 

phyc vy charm thi trinh HOi dOng 

thi phe duyet 

Oy vier' Thu kV I-10i dOng 

12 
Ngay 21/7/2018 

(This' Bay) 
TO chat charm thi Ban Chaim thi 

Tai Trung tam Da° 

tao COng nghe thong 

tin va Truyen thong 

13 
Ngay 23/7/2018 

(Thu' Hai) 

TOng hop diem thi, thOng bao 

thbi gian nhan Don phoc khao 

(nu có) trong 10 ngay lam viec 

Thoteng trytHOicrang Tai SO Ni vy 

14 
Ngay 06/8/2018 

(Thir Hai) 

Tong hop Danh sach giam khao va 

phyc VO cham phtic khao trinh HOi 

dOng thi phe duyet 

Oy vien Thu' 4 HOi dOng 

15 
NON/ 07/8/2018 

(Thir Ba) 
Charm phac khao (nu c6) Ban Philc khao 

16 
Ngay 10/8/2018 

(Thir Sau) 

Tong hop kgt qua chung Oy vien Thu' kY I-10i dOng 

Trinh Giam tick Ser NOi vu ding 
nhan kelt qua thi 

HOi dOng 

, 	17 
Ngay 13/8/2018 

(Tho' Hai) 
Thong bao ket qua thi den thi sinh SO NOi vy 

Tren trang mang cUa 

SO NOi vy, cac ca 

quan thuoc Thanh 

ph6 

Trang 2 



TI Thiri gian Ni dung Cu quan, dun vi thac hiOn Ghi clui 

18 
Ngay 15/8/2018 

(Th& Tv) 

Hutng clan Sc co' quan, dun viva 

vi8n chirc dat kgt qua thi thang 

hang hoar' thin WO set, ra guy& 

dinh b6 nhigm vao chi:it danh 

nghe nghigp chuyen vien 

Sift Ni \NI 
:0 

4 
/ 	IL  

.0% 1-41 

19 
Trong qua trinh 

t6 chirc thvc hign 

Chun bi ca sa vat chat, nhan 'vac 

phyc vy to' chirc kii thi: Sc bail 

tp trung thi sinh, Wang dan On 

tap, coi thi,lam phach, chgm thi, 

chgm phtic khao... 

Van pi-long SO NOi wiz, Trung 

tam Dao tao Cong nghg 

thong tin va Trujen thong 

VU .e. 
t 

Tai Trung t" 	o 
a . 

tao Congii)11 thong 

tin va Truy8n th6ng 

Hop HOi Tong, th6ng nhgt then 

khai, chi dao hoat dOng dia cac 

ban gitip vigc khi can thigt 

56' Ni \iv, Cac ban giup vigc 

Tai sef Nei \NJ hoc 

Trung tam Dao tao 

Cong nghg th6ng tin 

va Truyen_thong 

.. 

os'euteriong 44-4‘6:ziso, 



PHU tyc S6 02 

LICH TO CHIYC THI THANG HANG TO' CHUYEN VIN LEN CHUYEN VIEN CH1NH 
D61 V61 VIEN Mit HANH CHfNH THANH PH6 HA NOI NAM 2017 

(Kern theo Thong boo s6 40156 /TB- HOTTH VCHC ngay 24 /5/2018 ctio HOi dOng thi thong hong VCHC) 

IF Thei gian Ni dung Ca quan, don vi thkrc hi§n Ghi chti 

1 
Ngey 22/5/2018 

(ThU Ba) 

Thanh lap cac ban 	. 

gip viec Hi &Ong 
Hi citing 

...+P 

2 
Tir ngay 22/5/2018 dgn 

Mt ngey 8/6/2018 

Th6ng bao cac n6i dung cy the ve 

thi th5ng hang den vien chirc 

Hoi clOng, cac ca quan thu6c 

Thanh ph6 

r 
0 
z 
to. 
o 
* r + 

Vi8n chot chugn bj h6 sa 

Cac ca quan thuOc Thanh 

phg, vien chit clang kV du' thi 

thang hang 

Xay dung n6i dung On tap 
Hi ciOng, cac ca quan lien 

quan 

3 
Tit ngay 11/6/2018 Ten 

22/6/2018 
Thu nhan hO sa TO Tigp nhan WO sa 

4 
NON/ 14/6/2018 

(ThU Nam) 

Phe duyet tai lieu, nOi dung On 
.-- 

tap thi 
Ban De thi 

Th6ng bao tai lieu, nOi dung On 

tap 
Ban De thi 

5 
Tir ngay 14/6/2018 

dgn hgt ngay 11/7/2018 

- Xay dung ngan hang cau hei thi 

tit may tinh mOn Nghiep vu 

chuyen nganh, m6n Ngoai ngir; 

'- De nghi w quan c6 thgm quyen 

Ay dog de thi vigt Kign thirc 

chung. 

Ban De thi 

6 
NON/ 29/6/2018 

(Thir Sau) 

GC.ri B6 Ni vu Danh sach clang kV 

dv thi th5ng hang len chuyen vien 

chinh a th6ng nhgt Danh sach 

clti dieu kien dkr thi 

SO' Noi vu 

Dkr kin vao ngay 

16/7/2018 
7Sa 

Thong bac) Danh sach do dieu 

kien cicr thi thang hang len chuyen 

vien chinh (sau khi c6 V kign 

th6ng nhgt tha BO NOi vy) 

N6i vy 

8 
Tic ngay 17/7/2018 dgn 

hgt ngay 19/7/2018 
Huang clgn On tap Ban De thi 

Tai Trung tam Dao 

tao C6ng nghe thong 

tin va Truyen thong 

-yang 1 
• 



IF Thai gian Nei dung Co' quan, don vi thyt hien Ghi chi5 

9 Ngay 25/7/2018 

TOng hop Danh sach giam thi va 

phyc vy coi thi trinh Hoi clang thi 

phe duyet 

uy vien Thu' lo% HOi dOng 

10 

14h00 

ngay 26/7/2018 

(Thu' Nam) 

- Khai mac kY thi; 

- Tap trung thi sinh hoc tap noi 

quy thi, niem yet Danh sach dv 

thi; 

- Gam thi hoc tap quy clinh coi 

thi. 

Ban Coi thi 

Tai Trung tam Deo 

to &mg nghe thong 

tin va Truyen thong 

11 

Ngay 27/7/2018 

(Thu Sau) 
TO chi:tic thi 

Ban Coi thi 

Tai Trung tam Dao 

to Ong nghe thong 

tin va Truyen-thong 
8h00 den 10h00 

TO chirc thi tren may tinh m6n 

Chuyen men, nghiep vy; mon 

Ngoai ner 

13h30- 16h30 TO chOt thi viet m6n Kien thCrc 

chung 

12 
Ngay 29/7/2018 

(Cho Nhat) 

Lam phach bai thi Ban Phach 

Tai Trung tam Da° 

tao Ging ngh'e th6ng 

tin va Truyen thong 

TOng hop Danh sach giam khao va 

phyc vy chem thi trinh HOi dOng 

thi phe duyet 

oy vien Thu' kt HO' crong 

13 
Ngay 30/7/2018 

(That Hai) 
TO chirc chem thi Ban Chem thi 

Tai Trung tam Deo 

tao Ong nghe thong 

tin va Truyen thong 

14 
Ngay 01/8/2018 

(Th a' To) 

TOng hop diem thi, th6ng bao 

thei gian nhan Dan phik khao 

(neu có) trong 10 ngay lam viec 

Thutng tryt HOi &Ong Tai SO' Nei vy 

15 
NON/ 16/8/2018 

(ThO' Nam) 

TOng hop Danh sach giam khao va 

phyc vy chemphuc khao trinh Hoi 

dOng thi phe duyet 

oy vien Thu' kj, FlOi clang 

16 
Ngay 20/8/2018 

(Thir Hai) 
Chem phtic khao (nu có) Ban Phoc khtho 

17 
NON/ 27/8/2018 

(ThCr Hai) 

TOng hop ket qua chung Oy vier) Thu' IS HOi dOng 

Trinh BO Nei vy c6ng nhan ket 

qua thi 
Ser NOi vy 

Trang 2 



rr Thiri gian Ni dung Co' quan, dim vi thvc hro'n Ghi chi' 

18 

Sau khi I36 Ni vy có quyet 

dinh c6ng nhan kat qua 

thi 

Thong bao kat qua thi den thi sinh 

i 

Sae Nei vy 

Tren trang mang cUa 

Sb Ni vy, cac co. 

quan thuOc Thanh 

ph6 

Hutng clan co quan, den vj va 

vien chk det ket qua thi thang 

hang hoan thin h6 so; trinh 

UBND Thanh ph6 quyet djnh b6 

nghigp chuyen vien chit-1h 

nhiem vao chk danh nghe vu 
SO.  NOi vy 

4 '-

i 

• it) 

19- 
Trong.qua.trinh 

t6 chk thyt hien 

Chun bj co sts vat chat, nhan lk 

phyc vy t6 chirc kit thi: cc bail 

tap trung Ulf sinh, hireing dan On 

tap, cal thi,lam phach, cham thi, 

champhoc_khao... 

Van phOng SO' Ni vy, Trung 

tam Dao teo Ong nghg 

thong tin va Truyen thong 

Tei Trung tam Dao 

teo Cling nghe thong 

tin va Truyen thong 

Flpp HOi d6ng, thong nhat trign 

khai, chi dao hoat Ong cUa cac 

ban giCip vigc khi ean thigt 

Sae Ni vy, Cac ban gitip viec 

Ti Sey Nei vy hoc 

Trung tam Dao tao 

Cling nghe thong tin 

va Truyen thong 

Trang 3 	• 
nti+Fitireotir 



ONG HOA XA HQI CHU NGH1A VItT NAM 
D4c 14p - Tty do - 114nh phtic 

mAu s6 1 

DON BANG Kt THI THANG HANG 
CHITC DANH NGHE NGHIEP \TIEN CHTIC HANH CHINH 

tie 	len 	 

Kinh giri: 
- Wei deng Thi thang hang vien chirc hanh chinh; 
- (Ten ccr quan có tham quyen quan 12/ sir dung VC). 

Ten ten la (chit in hoa)- 

Ngay thang nam sinh. 	 

Nth a hien_nay: • 

 

Nam (nil). 	 

  

   

    

Dan vi dog tac (ghi re ten phang, dun vi sr nghiep). 	  

Chat vv. 

Trinh d chuyen mon cao nhat (ghi rO nganh/ chuyen nganh dao tao). 	  
Ngay thang nam dirge tuyen dung vao vien chdc. 	 

Ngay thang narn duct be nhiem chinh thuc vào vien ehIrc 	 

Chirc danh nghe nghiep vien chirchien nay  	rna se. 	 

Ngay thang nam be nhi'em chat danh nghe nghiep vien chat hien nay. 	 

He se luang hien huang• 	 ligay thang nam xep: /  /  

Sau khi nghien cfru cac quy dinh v viec thi thang hang chi:re danh nghe nghiep tU 
	 len 	 tai Thong bao se 1066/TB-HDTTH VCHC ngay 21/5/2018 
cüa Hi dong Thi,thang hang vien-chirc hanh chinh va cac van ban hien hanh khac, 
UK ti,r danh gia có du dieu kien tham gia thi thang hang chirc danh nghe nghiep vien 
chat tir 	 len 	 

Toi lam don nay kinh d nghi cac cap cal tham quyen xem xet cho toi dirge tham 
du 	thi thang hang chub danh nghe nghiep tir 	 len 	 

Tran treng cam an. 

Tai lieu girl kern theo dun nay gom: 	Ha Nç54 ngay 	thcing 	nain 2018 

1 	Nguiri lam dun 
2 	(K)5 va ghi ro ha tan) 

3 	  

4 	  

5 	  

6 	  



Mau st 2 
Mau SYLLVC ban hanh kern theo Thong tws 12/2012/TT-BNV ngay 18/12/2012 cna BO Not vy 

	

Co quan, don vi c6 tham quyen quan l vien chic 	Sei hieu vien chirc: 	 

Ca quan, don vi sir dung vien chirc 	  

SO YtU let LICH HEN CHtt 

HQ va ten khai sinh (viet chi: in hoa) 	  
Ten ggi khac- 
Sinh ngay: 	thang 	nam 	, GiOi tinh (nam, nit): 	  
Nai sinh: Xa 	, Huyen 	 Tinh 	  
Quo quan: Xa 	, Huyen 	, Tinh 	  

Dan tee: 	  7) Ten gido: 	  
Nai dang 	hei Ichau diming 	 ..... 	  

(S6 nha, duang pho, thanh phe; x6m, them, xã, huyen, tinh) 
Nai hi'en nay: 	  

(SO nha, throng pho, thanh pho; x6m, then, xà, huyen, tinh) 
Nghe nghiep Ichi dugc tuyen dyng: 	  
Ngay tuyen dung.  / / 	, Ca quan tuyen dyng: 	  
Chile vi (chile danh) hien tai: 	  

(Ve chinh quyen hoac Dang, doan the, ke ca chirc vy lciem nhiem) 
Clang viec chinh dugc giao: 	  
Chirc danh nghe nghiep vien chirc: 	 Ma s6: 	  

Bac hrong 	, H se. 	, Ngay hueng.  • / 	/ 	, Phi cAp chirc vy• 	 Phy cap khac• 
15.1- Truth dO giao dye  pM thong (da tat nghiep lap mAy/thuec h nao): 	  
15.2- Trinh de chuyen men cao nhAt: 	  
(TS1CH, TS, Ths, cir nhan, k5/ su, cao (fang, trung cAp, so cap; chuyen nganh) 
15.3- L32 Juan chinh tri: 	 15.4- Quan 13i nha nuem• 	  
(Cao cap, trung. cap, so cap va tucmg duang)(Chuyen vien cao cap, chuyen vien chinh, chuyen vien, 
can sy, 	) 
15.5- BM clueing theo tieu chuan chirc danh nghe nghiep 	  
15.6- Ngoai ngis: 	 15.7- Tin hgc• 	  
(Ten ngoai ngit + Trinh dO A, B, C, D, . ) 	  (Trinh de A, B, C,...) 

Ngay vao Dang COng san Viet Nam: 	/ / 	, Ngdy chinh thirc• 	/  /  
Ngay tham gia t6 chirc chinh tri-xa hOi: 	  

(Ngay tham gia t6 chirc: Doan, H0i,.... va lam viec gitrong t6 chile do) 
Ngay nhap 	../ 	/  • , Ngay xua't 	/.. /.. 	Quan ham cao nhAt: 	 
Danh hieu duce phong tang cao nhAt: 	  

(Anh hang lao dOng, anh hang lye lucmg vu trang; nha giao, thay thuoc, nghe si than dan va mu to) 
SO truang cong tac: 	  
/Chen thuomg: 	 22) KST luat: 	  

(Hinh thirc cao nhAt, nam nao) 	 (v 
clang, chinh quyen, cloan the hinh thirc cao that, nam nao) 

Tinh trang the khee• 	 , Chieu cao: Can nang: 	 kg, Nhom mau: 	 
La thucmg binh hang: ..../....., La con gia dinh chinh sach: 	  
	  (Con thuang binh, con liet si, nguoi nhiAm chAt dee da cam Dioxin) 

Se chimg minh nhan dart. 	• Ngay cap- 	/ / 	26) Se se BHXII. 	  

Anh mau 
(4 x 6 
cm) 



DAG TAO, BOI DUONG VE CHUYEN MON, NGHIBP VC, Lier LUAN CHINH TRI, 
NGOAI Nal, TIN HOC 

Ten truang Chuyen nganh 
dao tau, boi 

clueing 

TU thang, 
nam- Den 

Hinh thirc den 
tau 

Van bang, chimg 
chi, trinh dO gi 

thang, narn 

Ghi chit: Hinh thirc dao tao: Chinh qui, tai chfrc, chuyen hi, bUi clueing...! Van ban: TSKH, TS, 
Ths, Cu nhan, K9 su 	 

TOM TAT QUA TBiNH CONG.TAC 

Tit than& nam-den-
thang, nam 

Chirc.daah,rchuc:ywdon vi &Ong tac (dang, thinh- quyem- doarythe, 
chic xa 	ke cã theri gian dugc dao tao, boi dtifing ye chuyen mon, 

nghiep vi,... 

DIEN BIEN QUA TRiNH LUONG CITA WEN CHliC 

Thang/nam 

Ma CDNN/bac 

He s6 lucmg 



30) NIIAN AT, BAND GIA. CIA CO QUAN, DON VI QUAN Lt HOC Sir DUNG WEN Gift 

Npriri khai 
	

Ngay thang .nam 20 
To) xin cam doan nh&ng lâi khai tren ddy la 

	
Thii trulimg co.  quan, chm vi quail ly 

-dung:sly:that' I - 
	

hoc sliCdung_vien:chtit 
(IQ; ten, ghi re' hp ten) 
	

(K)5 ten, dang dent) 



CONG HOA XA HQI CH1J NGH1A VIET NAM 
Dc rap - Tv do - Hnnh phtic 

Mau sa 3 

BAN NHAN XET VIEN CHI:Jt 

(Dang IcY thi theing hang char danh ngh nghiep viên char hanh chinh 

	 Mn...) 

H9 va ten vien chive: 	  

Dan vi ding tac: 	  

(Ten co quan cit vien chirc di du thi) 	  nhan xet ve vien chdc duce 
dr di thi thang hang chirc danh nghe nghiep viên chfic hanh chinh tfr nam 2014 den 
hetnam 2017 nhu sau: 	• 

chat-dno dircrtinh-than trach-nliiem-vak5-luatho-dOng: 

Nang lay chuyen mon: 

Kha Hang dap ting yeu an nhiem va &Ong viee ti vi tri viec lam &Aug k dty-
thi thang hnng: 

Xet qua trinh ding tac tir nam 2014 'den het nam 2017, ong/ba 	lien 
tpc duce danh gia, xep loai tir,  mire Haan thanh tot nhiem \Tv trey len va theo nhu 
cau nhiem \Ty Or chuc danh nghe nghie'p (ghi it chirc danh nghe nghiep du thi thang 
hang, vi du: chuyen vien chinh. .), 	(ten ca quan dr vien chat di du 
thi) nhat tri dr ;zing (bã) 	  tham du kST thi thang hang tir 	 len.  
	. dm Thanh ph' nam 2017. 

Ha N0i, ngay thcing nom 2018 
Thii trueng dun vi 

(10 ten va (long deiu) 



Ten cif quan don 1,1 coo HA xA HO CHU NGHIA VItT NAM 
DOc 14p- Ty do- Hanh phtic 

    

BAO CAO SO LEONG, CO CAU ICHUYC DANH NGHE NGHItP YUEN CHtit HWN CO 
VA DE NG11; SO LUNG CHI TIEU THANG HANG CHUC DANH NGHE NGHIVP CUA TUNG HANG C1JA 	  

(Kern theo Gong von sa 	 . ngay 	thang 	nam 2018 cua 

TT Chem danh nghe nghiep vier' 
chile 

x 	A Tong so 

SO lutyng co r cAu chile danh nghe nghiep vien 
chat hien có (tir hang IV den hang I hoc twang 

throng) 

x 	 A 
De nghl so hrtyng chi tieu thing hang difii vai 

tirng chat danh nghe nghiep 

Ghi chti 

Hong I Hong II Hong III Hong IV Len hang I 
Lin hung H 

(hoc chuyen 
via( chinh) 

Len hang III ()who 
chuyin vien) 

1 2 3 4 5 6 7 8 9 10 11 

_ 

1 

Vien cluit hinh chinh (dang 
gilt mA sá 01.005 den 01.001) 

Tien si 	. 	 

Doi hoc 	. 	 
Cao ding 	. 	 
Trung cap 

. 	 
	. 	 
	 . 	 
	 . 	 

Thac sit .  

. 	  

	 . 

	 . 

2  

Vien chat cac chuyen nginh 
khfic 

Tien si  
Thac si 	

. 	 

Dai hoc 	. 	 
Cao clang . 	 
Trung cap 

• 
- . 

	  . 	  

. 
	 . 
	 . 

Tong Ong 

Ha Nai, ngay 	 2018 

Thii trtrang cif quan, don vi 
(Ghi ro hp ten va clang clan) 

Lieu y: Khong sera hoeic thay qJi Sc trtrang thong tin trong bi'du tang hgp gtri Sifr NOi yy theo mitt nay. 
Trang 1/1 

Ngtrai tOng hqp 
(Ghi rö hp ten viz sa ellen thogi 	) 



UBND THANH PHO HA NQI 

TEN CO QUAN, DON VI 
ONG HOA ICA HQI CHU NGHIA VItT NAM 

Dc letp- Tty do- H3nh phfic 

Mau se 5 

       

       

DANH SACH VIEN CHtt CO DU CAC TIEU CHUAN, DIEU KIEN HANG Kt 

	

DII Till THANG HANG CHITC DANH NGHE NGHIEP Tir 	LEN 	 
(Kern theo 'Gang van sa . 	.ngay 	. cua 

Ti' Hy Nth ten 

Ngay thing 
nam sinh 

Choy 
vu/ 

cht-rc 
danh 

ding tic 

C o. 
quan, 
don vi 
dang 
lam 
viec 

Thai 
diem 
. A 

dirqc 
tuyen 
dyng 

x 

Ttari 
diem 
dirge 

be 
nhiem 

[wig 
dang 
gilt 

Thai 
gian gill. 

hung 
(Id cã 
thiri 

gian gift 
ngych 
hoc 
hyng 
twang 
&rung) 

Mire twang 
hien liking 

Van bing, chti-ng chi 
then yeu du dm hyng du thi 

Dirge mien thi 
(dinh du x) 

Ngogi 
ngir 
dang 
ky thi 

, 

GM 
chi"' 

(dinh 
&Au x 

4 neu co 
ding 
trinh, 
de in 
hoyc 
mil 

dung 
ghi 
chti 
kith) 

Nam Net 
He  s.4 
'walla  

s  

Ma A 
hang 
chic 
dank 
nghe 

nghiep 
hien gift 

Trinh  
de 

chowon  
' 

mon 

Trinh 
d
i
Q ly 

lutin 
chink 

tri 

va o  
Trinh 

do
,  

Quin 
ly nha 
nut 

Trinh 
de tin 

hyc 

TrInh 
do 

ngoyi 
ngir 

Tin 
hyc 

Ngoyi 
ngir 

(1) (2) (3) (4) (5) (6) (7) (8) (9) (10) (11) (12) (13) (14) (15) (16) (17) (18) (19) (20) 

* kru Ser dung 50 dung Text cho c4c thong tin ti cac cOt s6 3, 4, 7, 8,9, 10, 11. 

Ha N0i, ngthy. 	thang 	n am 2018 

Thii trirerng ccr quan, don vi 
(KJ', Mn, clang dau) 



so Noi VI) TR HA
ZZfl 
INIQI 

/QD-UBND 	Ha 1\10i, ngay 44 dieing 5 nam 2018 s6.. 	 

IN BAN NHAN DAN 
THANH PHO HA NO' 

CONG HOA XA HO! CHI] NGHIA VItT NAM 
DOc lap - Ty do - Hanh ph& 

      

      

A' 	36-6g 	 
BEN 	• • • 

Chuyeir 	Ve•viee 
Lou he's°. so' 

QUYET DINH 
an hanh K hoach TO chic thi thang hang vie') chat hanh chinh 

thanh plui Ha Noi dam 2017 

    

1JY BAN NHAN DAN THANH PHO HA NOI 

Can cir Lua't TO chirc chinh quyen dia phucmg ngay 19 thang 6 nam 2015; 
Can cir Lfrat Vi8n chirc ngay 15 thang 11 nam 2010; 
Can cir Nghi dinh sO 29/2012/ND-CP ngay 12 thang 4 nam 2012 cfra Chinh 

phi ve tuy8n dung, sir dung va quan 1 vien chirc; 

Can cir Thong tu se 12/2012/TT-BNV ngay 18 thang 12 nam 2012 cfra B Ni 
vu Quy dinh ve chirc danh nghe nghiep va thay dôi chirc danh nghe nghiep (led voi 
vial chile; 

, 
Can cir Thong tu so 16/2012/TT-BNV ngay 28 thang 12 nam 2012 dm BO • 

NOi \iv Ban hanh Quy che thi tuyen, xet tuyen vien chirc, Quy che thi thang hang 
chfrc danh nghe nghiep doi vOi vi8n chirc va NOi quykY thi tuyen, thang hang chire 
danh ngh8 nghiep dôi vài vien chit; 

Can cir Thong tu sO 228/2016/TT-BTC ngay 11 thang 11 nam 2016 cfra BO 
Tai chinh Quy dinh mire thu, che d thu, nip, quan 1' va sir dung phi tuyen dung, 
du thi nang ngach, thang hang cong chirc, viên chirc; 

Can dr Thong tu sO 11/2014/TT-BNV ngay 09 thang 10 nam 2014 dm. BO 
NOi \Ty quy clinh chic danh, ma so ngach va tieu chuan nghiep vu chuyen mon cac 
ngach,cong chic chuyen nganh hanh chinh; Thong tu so 05/2017/TT-BNV sin 
doi, bo sung mOt se dieu oh Thong tu se 11/2014/TT-BNV ngay 09 thang 10 nam 
2014 va Thong tu se 13/2010/TT-BNV ngay 30 thang 12 nam 2010 dm BO truang 
B"O'NOi IT ye tieu chuan nghiep vv chuyen mOn, b8 nhi'em ngach va xep luong doi 
vai cac ngach chuy8n nganh hanh chinh \fa viec to chic thi nang ngach ding chic; 

Xet d nghi cfra Giam dc Sâ Ni vi tai To trinh se 645/TTr-SNV ngdy 
30/3/2018 ye viec Ke hoach tO chic thi thang hang vien chirc hanh chinh tharth 
pile Ha Ni nam 2017, 

QUYET DINH: 

Dieu 1. Phe duy'et 02 (hai) ice hoach TO chic thi thang hang vien chire hanh 
chinh thanh phe Ha Ni nam 2017 kern theo Quyet dinh nay: 



TM. IN BAN NHAN DAN 
KT. CHU TICH 

TICH 

Ke hoach T6 chirc thi thang hang tir nhan vien, can sin  len chuyen vien d6i 

vOti vien chirc hanh chinh thanh pho HA Ni nam 2017. 

Ke hoach T6 chirc thi thang hang tir chuyen vien len chuyen viên chinh d& 
vOi vien chirc hanh chinh thanh ph& Ha NOi nam 2017. 

Dieu 2. Giao Sec Ni vu chit tri, ph& hop cac co quan lien quan ta tic thyc 
hien thi thang hang vien chirc hanh -Chinh thanh ph8 HA Ni Kam 2017 theo dung 

cac quy dinh cüa phap luAt. 
Kinh phi te chac kY thi van dung theo cac dinh mirc chi ducyc phe duyet tai 

Quyet dinh s8 2347/QD-UBND ngay 25/5/2015 ciaa UBND Thanh pho ye viec phe 
duyet 	toan kinh phi to chat 	thi tuyen cong chi:re hanh chinh nam 2015 clia 
thanh ph& Ha Ni, trich tir ngu6n lcinh phi to chirc thang hang vien chirc dã giao 
cho Sà Noi vu. 

Dieu 3. Quyet dinh nay c6 hieu lye k tir ngay kY. 

Chatih Van phong UBND Thanh ph& Giam d6c cac So: NOi vu, Tai chinh, 
cac ca quan, cá nhan gO lien quan chiu trach nhiem thi hanh Quyet dinh nay./. 

Noi nhem: 
Nhu Di&I 3; 
CHI tich UBND TP; 

- UBND TP: PCT TT Nguygn Van Situ, 
PCT Ngo Van Quji; 
VP UBND TP: PCVP P.C. &Mg; 
cac phong: NC, KGVX, TKBT; 
Luu: VT, NC, SNV(ccvc) 

Nguyen Van Sin 
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EY BAN NHAN DAN 	CQNG HOA XA HQI CHU NGHTA VIVT NAM 
THANH P116 HA NQI 	 DOc Yap - Ty do - Hanh phtic 

Kit HOACH 
Tti chic thi thang hang chtic danh nghe nghiep nhan vien, can sty len 
chuyen vien dot val vien chat hanh chinh thanh phi, Ha Ni)i na'm  2017 
(Ban hanh kern theo Quye't clinh so 224* /QD-UBND ngay 41 / 5 /2018 

etia UBND thanh phó Ha NO 

Thgc hien cac quy dinh cUa phap luat, fly ban nhan dan thanh ph 0 Ha 
NOi xay dgng Ke hoach to chirc thi thang hang chue danh nghe nghiep tir 
nhan vien, can sg len chuyen vier' doi vai vien chat hanh chinh thanh pho Ha 
NOi nam 2017. NOi dung cg the nhu sau: 

I. Myc dich, yeu au: 

Myc dich: 

Thang hang vien chirc chuyen nganh hanh chinh rtir nhan vier', can sg len 
chuyen vien nham tao ca ser de vien chat hien dang xep Wang theo ngach, bac 
cong chat hanh chinh, lam viec tai cac 1)0 phan hanh chinh, tong hgp, quan tri 
van phong, ke hoach, tai chinh trong cac dan-vi sr nghiep ding lap thuOc Thanh 
pho c6 dü dieu kin, tieu chuan theo quy dinh dirge dg thi thang hang vien chc, 
dugc dam nhan cong viec phü hop vói vi,tri viec lam, nhu cau dm don vi va 
chuyen m8n dirge dao tag; qua d6 g6p phan nang cao chat lugng di ngü vien 
chirc cüa Thanh pho, dap img yeu cau nhiem vg dirge giao trong giai doan mai 
va dam bao quyen, lgi ich hop phap cüa vien chgc. 

Yeti eau 

Darn bao dirge the yeu cau 	nganh Trung uang ve quan lY vier' chat va 
quy dinh ye tieu chuan chirc danh nghe nghiep viên thirty chuyen nganh hanh chinh. 

Thge hien dung tham quyen, trinh tg, thU tuc,va quy dinh ci:11  a phap luat ve 
thi thang hang doi vol vien chirc; bao dam nguy'en tac binh clang, c6ng bang, cong 
khai, minh bach, Ichach quan va dung doi tugng. 

- Bao dam dung vi tri viec lam, dap frng nhu cau v claim danh nghe nghiep 
cna dot vi sr nghiep. 

- Vien chirc phai c6 dU tieu chuan, dieu kien cUa chirc danh dg thi thang hang. 

II. Btu tuvng, dieu kien, tieu chart, ha so' dty thi 

1. Si tirtyng 

Vien chat dang xep Wang nhan vien (tit ma ngach 01.005 den 01.011), 
can st, (ma ngach 01.004); vien chirc xep, ltrang cao dang (AO- Ola.003) dang 
lam viec tai b0 phan hanh chinh, tong hop, to chit can b0, quan tri, van phong, 
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hoach, tai chinh va cac 1)6 phan khac khong trkrc tie') thkrc hien chuyen mon 
nghiep vu theo chirc danh nghe nghiep trong don vi sr nghiep cong lp thu6c 
UBND Thanh ph& c6 du cac dieu kin, tiêu chuan theo quy dinh. 

2. Dieu ki0, tieu chan 

Vien chirc dkr thi thang hang khi eel dü cac dieu kin, tieu chuan sau day: 

Dirge cap c6 tham quyen danh gia hoan thanh t6t nhiem vu trong thi 
gian ding tac cac nam lien tic gAn,  nit& (trong cac nam 2014, 2015, 2016, 
2017); c6 phAm chat va dao dire nghe nghiep; kh6ng trong then gian thi hanh 
kSr luOt hoac trong thai gian dang bi ca quan, don vi c6 tham quyen xem xet 
xix 1ST ky luat 

Co nathg 19c, trinh do: chuyen mon, nghiep vv de dam nhon vi tri viec 
lam tucrng Ung vai chirc danh cao han chirc danh hien gift trong clang nganh 
chuyen m8n; 

Dap Ung you cau ve trinh dO dao tao, bOi duang va nang lye chuyen 
mon nghiep vu cüa chirc danh dkr thi Wang ung vOi ngach chuyen vien theo 
quy dinh tai Dieu 7 Thong tu so 11/2014/TT-BNV ngay 09/10/2014 dia. BO 
truang BO NOi vu quy dinh chat danh, ma s8 ngach va fiau chuan nghiep vu 
chuyen mon cac noch cong chdc chuyen nganh hanh chinh va khoan 3 Dieu 1 
Thong tu s6 05/2017/TT-BNV ngdy 15/8/2017 (trong do saa d6i, be sung diem 
b, diem c, diem d khoan 4 Dieu 7 Thong tu so 11/2014/TT-BNV) . 

Dap ling you cu ve thin gian x8p luang & chuc danh Wang Ung dkr thi: 

CO thai gian xep luang can skr hoac Wang throng tOi thieu la 3 ,nam (36 
thang), trong do co 01 (mOt) nam gan nhat xep luang can skr (ma so 01.004) 
tinh den then hart nOp ho so clang ky dkr thi. 

Truang hap dang xep luang nhan vien hoac tuang duang thi thai gian 
xep luang nhan vien hoac tuang duang t6i thieu la 5 nam (60 thang), trong do 
c6 01 (mOt) nam gan nhat xep luang nhan vien tinh den uteri han nOp hO so 
cling k dkr thi. 

3. Ve cac lo$ chting chi tutrng dircrng 

ChUng chi 136i. duerng nghiep vu quan 1' nha nude ngach chuyen vien: 

Bang tot nghiep Dai h9c nganh hanh chinh h9c, Thac s57 quan 1,2 hanh 
chinh cong, Tien s'y quan 15,  hanh chinh ding c6 gia tri thay th8 chi:mg chi boi 
duang nghiep vz quan 1)2 nha nude ngach chuyen vien (Theo quy dinh tai 
khoan 3 Dieu 1 Thong fir s6 05/2017/TT-BNV ngay 15/8/2017 di a BO NOi vu). 

Chung chi tin h9c: 

Cac chUng chi tin hac ung dung A, B, C dã cap co gia tri sir dung tuang 
throng veri chi:mg chi ung dung cong nghe thOng tin ca ban (theo quy dinh tai 
Dieu 23 Thong tu lien tich sa 17/2016/TTLT-BGDDT-BTTTT ngay 21/6/2016 
cda BO Gido rduc va Dao tax) va BO Thong tin va Truyen thong quy dinh to 
chire thi va cap chung chi ung dung ding nghe thong tin). 
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c) Chung chi ngoai 

- Ching chi trinh do B tuang throng trinh dO A2 va bac 2 Khung nAng 
lvc ngoai ngit 6 bac dung cho Viet Nam quy dinh tai Th8ng tu so 01/2014/TT-
BGDDT ngay 24/01/2014 clia BO truerng BO Glee doe va Dao tao (sau day viet 
tat la Thong tu so 01/2014/TT-BGDDT); 

Chung chi trinh dO C, Bl, B2, Cl, C2; cac chung chi tieng Anh quac te 
da cap, dugc cang nhan va con thai han sir dung cO gia tri thay the trinh dO 
trinh dO bac 2 quy dinh tai Thong tu so 01/2014/TT-BGDDT. 

4. HO so' cfia vien chat ding kY dty thi 

Ha so clang ky dv thi thang hang dm vien eh& thvc hien theo quy dinh 
tai Dieu 10 Thong,  tu s'a 12/2012/TT-BNV ngay 18/12/2012 cita BO truemg BO 
NOi vv quy dinh ye chirc danh Tighe nghiep va thay doi chirc danh nghe nghiep 
doi \Teri vien chirc (sau day viet tat la Th8ng tu so 12/2012/TT-BNV), bao gam: 

Dan (tang kY dv thi thang hang chirc danh nghe nghiep (theo mu); 

Ban so 37661y lich cüa vien chirc co xac nhan dia co quan sir dvng hoc 
quan 1 vien chic (theo mau); 

Ban nhan xet, danh gia hoan thanh tat nhiem vv trong then gian,cong 
tac cac nam lien tvc gan nhat cUa ngueti dung dau co quan sir dung di voi 
vien chirc khong 01.t chat vo. quan 1397 hoc cüa nguefi dung dau co quan, to 
chirc co tham quyen 1)6 nhiem doi voi vien chirc quart ly (theo mau); 

Ban sao van bang, chirng chi theo you cau cüa chirc danh nghe nghiep 
ang k dg thi theo quy dinh, duce co quan c6 tham quyen chirng thvc; 	 So 

d) Ban sao cac quyet dinh tuyen dung, ba nhiem ngach, nang luang; 

e) Giay xac nhan hoc bang tieng nu& ngoai tai Viet Nam cila co so dao 
tao (doi yeti truong hop t6t nghiep dai hoc, sau dai hoc hoc bang tieng nu& 
ngoai tai Viet Nam). 

g) Cac loai giay ter kilt chirng minh dü dieu kien mian thi ngoai 

Ni dung, hinh that thi, xic dinh nguiri tning tuyen 

1. Ni dung, hinh Out thi 

a) Mon kin thirc chung 

Hinh thirc thi: thi viet; 

NOi dung thi: kiem tra kin thirc, nang lvc hieu biet cim vien chirc dv thi ve 
quan l hanh chinh nha nuorc; phan &Ong, phan cap, üy quyen; phap luat ve don 
vi sr nghiep cong lap va ve vien chirc; chit truang, duang loi ciia Bang, phap luat 
cüa Nha nuefc ye nganh, linh vvc phi). hap \Teri tieu chuan cüa chuyen vien; 

Thai gian thi: 120 philt, 

b) Mon chuyen m8n, nghiep vij 

- Hinh thirc thi: thi tfac nghiem tren may vi tinh; 
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NOi dung thi: kiem tra va danh gia trinh dO, Wang lye chuyen mon, nghiep vv 
cUa vien chdc theo yeu cau cna chuyen vien; 

- Thai gian thi: 30 phdt. 

c) Mon ngoai ngit 

Hinh thdc thi: thi viet tren may vi tinh; 

NOi dung thi: !dem tra cac k nang d9c, viet mOt trong nam thir tieng: Ant), 
Phap, Nga, Dire, Trung Quac o trinh do tuong duang bac 2 khung hang lye ngoai 
ngfr Viet Nam guy dinh tai Thong tu so 01/2014/TT-BGDDT; 

Thai gian thi: 60 pinat. 

2. Dieu kien mien thi ngoui ngir 

Theo quy dinh tai Mvc 2 Phan V Ke hoach TO chirc thi nang ngach ding chirc 
trong cac co quan nha ntrac va don vi sir nghi'ep ding lap eüa nha nu& ban hanh 
kern theo Quyet dinh so 28/QD-BNV ngay 08/01/2018 va huong clan tai Cong van 
so 1320/BNV-CCVC ngay 30/3/2018 ciia. BO NOi vv, 

Min thi ngoai nget di vói vien chirc cc') mOt trong cac dieu kien sau: 

Vien chile c6 thi den tir dir 55 tuOi tra: len dai vai nam va tir dir 50 tuOi. 
len dOi viai nit (tinh den ngay 31/12/2018); 

Vien chat dang lam viec 6 yang clan tOc thieu s6, c6 chung chi dao tao tieng 
dan tOc thieu so do co &a dao tao cap theo tham guyen; 

Vien chirc la nguti dan tOc thieu sO dang lam viec 6 viing dan tOc thieu sO; 

Vien chirc co bang tat nghiep dai hgc hoac 6 trinh dO dao tao cao bon trinh 
do dai hgc ye ngoai nfl (truang hgp viten chire chi c6 mOt bang dal h9c la dai hoc 
ngoai ngir thi phai dang kY thi ngoai ngir khac); 

Vien chirc co bang tOt nghiep dai h9c hoac 6 trinh dO dao tao cao hcm trinh 
dO dai hoc hoc tap a nu& ngoai hoc h9c bang tieng nutc ngoai tai Viet Nam; 

Vien chuc co bang tOt nghiep tin si, thac si hoc co chimg chi ngoai ngft 
turn-1g dining cap,  do B1 khung Chau Au tit len con trong tiled han 02,  nam ke tir 
ngay cap bang tot nghiep, chUng chi den thai diem cuOi cling nOp ho so du thi 
dang k du thi thang hang; 

3. Vexác dinh ngtriri trting tuyen 

Viec xac dinh ngtriai tang tuyen trong kY thi thang hang vier' chdc thue hien 
theo guy dinh tai Dieu 14 Thong tu sO 12/2012/TT-BNV ngay 18 thang 12 ham 
2012 ciia BO NOi vv. Cv the nhu sau: 

a) Vien chile tong tuyen trong ky thi thang hang chat danh nghe nghiep phai 
du thi dit the bai thi caa the mon thi, trir nhang mon dugc mien thi theo guy dinh; 
co so diem cua moi bai thi dat tir 55 diem tit len, cac bai thi duce cham theo thang 
diem 100. 
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Vic xac dinh nguori trUng tuyen trong ky xet thang hang ehirc danh,righe 
nghiep dage time hien theo Quy che thi Mang hang chi:re danh nghE nghiep doi vei 
vien chirc va Nei quy 	thi tuyen, thi thang hang chirc danh nghe nghiep dei vâi 
vien chile ban hanh kern theo Thong tu se 16/2012/TT-BNV ngay 28/12/2012 cilia 
Be Nei vv.. 

Vien chde kheing tnana tuyen trong kY thi thang hang chirc danh nghE 
nghiep khong duce bao him ket qua cho the kY thi thang hang chuc danh nghe 
nghiep tan sau. 

IV. Kinh phi, thbi gian, dia diem 

Kinh phi 

Kinh phi t6 chirc thve hien trich tit nguen ngan sach cna Thanh Ole (lath cho 
thi thang hang vien chat dã giao cho S& Nei vu va le phi du thi duge thu, chi theo 
quy dinh tai Thong tu s6 228/2016/TT-BTC ngay 11/11/2016 oh BO Tai chinh 
Quy dinh mire thu, che de thu, nep, quan lY va sir dung phi tuyen dung, clu thi nang 
ngach, thang hang cling chfr, vien 

Cac mire chi áp Ong theo quy dinh tai Quyet dinh se 2347/QD-UBND ngay 
25/5/2015 cna UBND Thanh phô ye viec phe duyet du toan kinh phi t6 chirc ky thi 
tuyen &mg eh& hanh chinh Warn 2015.  ciaa Thanh pile Ha Nei. 

ThZri gian 

Bat dau tir thang 4 nam 2018 

Da diem 

Hi deng cep van ban th'Ong ban cv the ve dia diem t6 ch.& thi. 

V. TO chat thut hiOn 

1. S'er 	vc 

- Chit tri, phei hop the co quan lien quan te chirc thi theo quy dinh; 

- Quyet dinh &mg nhan ket qua xet thang hang eh& danh nghe nghiep ea 
vien chuc; 

Quyet dinh be nhiem chirc danh nghe nghiep, xep lucmg di yeti vien chic 
tuna tuyen trong xet thang hang; 

Bao cao ket qua xet thang hang, gài UBND Thanh phe. 

2. Cac dot vi sty nghiOp cling Ip tryt thuOc Thanh phO; SO', 	quan 
twang ding Set; UBND qua4n, huyOn, thi xi; cac to chat chinh tri xi hOi 
thuOc Thanh phO 

Chi dao viec ph e bin the quy dinh vE tieu chuan, dieu kin thi thang hang, till:re 
hien the ceng viec chuan bi van ban, ho sor (ling kY du thi thang hang vã hoan thin 
he so de be nhiem vao chire danh nghe nghiep theo huong dan eüa Se Nei vv. 
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Thanh tra thanh phito Ha Ni)i, Cong an, Thanh ph6 

Chit tri ph6i h9p vai SOr Nei vv, cac ca quan lien quan thvc hien cOng tac giam sat 
theo quy dinh. 

Sii• TM chinh 

Huang dan Ser Nei vu lap du toan, thu phi, thanh, quyet toan kinh phi t'o aim 
thi thang hang theo quy dinh cüa phap luat. 

Tit day la Kle hoach To chirc thi thang hang tir than vien, can sr len chuyen 
vien doi vai vien chi:re hanh chinh thanh pito Ha Nei nam 2017. De nghi cac co.  
quan, ca nhan lien quan trien khai thvc,hien diing quy dinh. Trong qua trinh thkrc 
hien, nen phat sinh kho khan, wrong mac, tap hop gun Thuerng true Hei &Ong (SO.  
Nei vv), so 18B, pH) Le Thanh Tong, quail Hoan Kiem, Ha Nei (so din thoai lien 
he: 0243.933.51.76) tong hop chung, xem xet, giai quyet./. 

TM. 1)Y BAN NHAN DAN 
1J TTCH 

TCHi— 

Nguyen Van Situ 
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iN BAN NHAN DAN 	CONG HOA XA HO1 CHU NGHIA VIET NAM 
THANH PHO HA NOI 	 Dc 1p - Tip do - Hanh phtic 

ICE ROACH 
TO chat thi thang hang tie chuyen vien len chuyen vien chinh 

dOi veri vien chat Birth chinh thanh phi) Ha Ni nam 2017 
(Ban hanh kern theo Quyat dinh so 2M4-/QD-UBND ngray 41/5 /2018 

cña UBND thanh pha Ha Arm 

Thue hien the quy dinh cila phap luat, fly ban nhan dan thanh ph a Ha Ni xay 
; 	• 	, 

chmg Ke hoach to eh& thi thang hang tie chuyen vien len chuyeni vien chinh doi vOl 
vien chile hanh chinh thanh pho Ha Nai narn 2017. N'ai dung cu the nhu sau: 

I. Mac dich, yen an 

Mac dich 

Thang hang vien chat chuyen nganh hanh chinh tir chuyen vien len chuyen 
vien chinh nham: 

Tao co set de vien eh& hien dang xep lucmg theo ngach, be eong chirc hanh 
chinh, lam viec tai the ba phan hanh chinh, tang hgp, quan tri van phong, ke hoach, 
tâi chinh trong cac don vi sly nghiep ding lp thuOc Thanh pha 06 dii dieu lcien, tieu 
chuan theo quy dinh dugc du thi thang hang vien chirc, duct dam nhan ding viec pM 
hgp vgi vi tri viec,  lam, nhu cau dm don vi va chuyen mon dirge dao tao; qua do gap 
phan nang cao chat lugng dOi ngü vien chirc eiia Thanh phO, dap img yeu can nhiem 
vu dugc giao trong giai doan mu i va dam bao quyen, lgi ich hgp phap ciAa vien chile. 

Yen au 
Dam bao dugc cac yeu au cua B, nganh Trung wing ye quanlY vien chile vá 

quy dinh ye tieu chuan chirc danh ngh'e nghiep vien chfre chuyen nganh hanh chinh. 

Thue hien dung tham quyen, trinh tv, thii tkic va quy dinh ciia phap luat v thi 
thang hang doi voi vien chire; bao dam nguyen the birth 'Tang, cOng bang, ding khai, 
minh bach, khach quan va dUng dal tuong. 

Bao dam dung vi tri viec lam, dap ung nhu cau v chi:re danh nghe nghiep cüa 
don vi su nghiep. 

Vien chirc phai 06 dii tieu chuan, dieu kin elm chirc danh du thi thang hang. 
. 	 .1 	 X 	X 

II. Dm tuvng, then 	tieu chuan, ho dip' thi 

1. 06i tuvng 

Vien chfre dang xep luong theo ma sa 01.003, dang lam viec tai b plan hanh 
chinh, tong hop; to' chi:re can ba, quan tri, van phong, ke hoach, tai chinh va cac ba 
phan khde Ichong try° tiep thue hien chuyen mOn nghiep vii theo chlre danh nghe 
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nghiep trong don vi sir nghi'ep ding lap thuec UBND Thanh phe có dü the dieu 
kin, tieu chuan theo quy dinh. 

2. Dieu ki?n, tieu chan 

Vien chirc du thi thang hang khi co dit cac dieu kien, tieu chuan sau day: 

Duce cap cdo tham quyen danh gia hoan thanh tat nhiem vi trong tiled gian 
eong tat the narn lien nic gan nhat (trong cac nam 2014, 2015, 2016, 2017); có 
pham chat va dao dire nghe nghiep; khong trong thai gian thi hanh ky luat hoc 
trong tiled gian dang bi co quan, don vi c6 tham quyen xem xet 	ky luat 

CO rang lye,  trinh d chuyen mon, nghiep vp de dam nhan vi tri vie lam 
tmmg img yeti chat danh cao hon chirc danh hi'en giU trong cimg ngenh chuy8n m6n; 

Dap img yeu cau v trinh de dao tao, bei duang va nang lye chuyen mon 
nghiep \Ty elm chirc danh du thi tuong img vei ngach chuy8n vien chinh theo quy 
dinh tai Dieu 6 Thong tu se 11/2014/TT-BNV ngay 09/10/2014 elm Be truerng Be 
Nei vu quy dinh chirc danh, ma so ngach va ti8u chuan nghiep vp chuyen mon cac 
ngach eking chirc chuy8n nganh hanh chinh \fa Ichoan 2 Dieu 1 Thong tu so 
05/2017/TT-BNV ngay 15/8/2017 (trong do sira dei, be' sung diem g, diem h khoan 
3 và diem b, diem c, diem d khoan 4 Dieu 6 Thong tu se 11/2014/TT-BNV) . 

Dap img yeu cu ve then gian xep lucmg a chirc danh Wang Ung du thi: 

CO thai gian xap Wong chuyen vien hoc tucmg throng tir dil 09 (chin) nam 
trer len (Ichong ke thai gian tap,  su, thir vice), trong do co thai gian it nhat 01 (met) 
nam (du 12 thang) gan nhat xep Wang chuyen vien tinh den thbi han nep h8 so du 
thi thang hang vien chine theo thong bao cüa Se Nei vii. 

Vi8n chine dugc giao chit tri nghien ciru, xay clung hoc la thanh vien ban 
nghien elm, ban soan thao xay dung it nhat 01 (met) van ban nghiep vu chuy8n 
nganh, Firth vyc hoSe 01 (met) de tai, chucrng trinh, dO anph co,quan, clan vi nai 
vien chine cong too dirge giao thue hien, dã dirge cap co tham quyen ban hanh hose 
nghiem thu (phai c6 quyet dinh elm ngmbi c6 tham quyen• cir tham gia xay dung, 
van ban, chucmg trinh, de an, .de tai nghien‘ciru lchoa hoc va kern theo van ban xac 
nhan de an, de tai cid dirge cap co tham quyen thong qua). 

3. ye cac loni cluing chi ttrung throng 

Chimg chi bei duang nghiep vp quan. lY nha nuot ngach chuyen vien chinh: 

Bang tot nghiep Cao cap lY luan chinh tri- hanh chinh, Thac sg quan lY hanh 
chinh ceng, Ti8n quan lY hanh chinh cong c6 gia tri thay the chimg chi chuung 
trinh bai &rang nghiep vii quan 1 nha nuarc ngach chuyen vien chinh. 

(Theo quy dinh tai Ichoan 2 Dieu 1 Thong tu se 05/2017/TT-BNV ngay 
15/8/2017). 

Ching chi tin. hoc: 

Cac chimg chi tin hoc irng dung A, B, C dã cAp co gia tri sir clung tucrng 
throng vOi chimg chi img clung ding nghe thong tin co ban (theo quy dinh tai Dieu 
23 Thong tu lien tich so 17/2016/TILT-BGDDT-BTITT ngay 21/6/2016 elm Be 
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Gido dye  va Dao tao va BO Thong tin va Truyan theng quy dinh M chat thi va cap 
chimg chi Ung di:mg cong nghe thong tin). 

c) Chimg chi ngoai ngit: 

- Ching chi trinh d C tucmg throng trinh dO B1 va bac 3 quy dinh tai Thong 
tu so 01/2014/TT-BGDDT ngay 24/01/2014 dm BO Glen chic va Dao tao; 

- Chang chi trinh de Bl, B2, Cl, C2; cac chimg chi tiang Anh quac tá dä cap, 
duqc Gong nhan va can thai han sir dvng ca gia tri thay the trinh de trinh de bac 3 
quy dinh tai Thong tu se 01/2014/TT-BGDDT. 

4. HO sir cüa vien chic dang ky thy thi 

Ha so dang ky chr thi thang hang dia vien chirc thvc hien theo quy dinh tai 
Dieu 10 Theng tu so 12/2012/TT-BNV ngay 18/12/2012 cila BO tnxemg BO NOi vu 
quy dinh va chirc danh ngha nghiep vá thay dei chirc danh nghe ,nghiep 
vien chirc (sau day viat tat la Th6ng tu sa 12/2012/TT-BNV), bao gem: 

Don dang lcY chr thi thang hang chirc danh ngha nghiep (theo M'au s6 01); 

Ban so yau ly lich cüa vien chirc ca xac nhan cña ca quan sir dung hoac 
quail 1 vien chire (theo Mau so 02); 

Ban nhan xet, danh gia hoan thanh Mt nhiem vv trong thai gian cons tee 
cac nam lien tic gan nhat (tic narn 2014 den nam 2017) oh ngual dung dau co 
quan sir dvng doi vOi vien chuc khong gift chirc vv quan lY hoc cüa nguesi ding 
dau co quan, to6 chirc c6 tham quy'en b8 nhiem dôi vol vien chive quart 1 (theo Mau 
so 03); 

Ban sao van bang, chimg chi theo you cau cila chive danh ngha nghiep (Tang 
1(1 chr thi theo quy dinh, clugc cor quan c6 tham quyan chimg thvc; 

d) Ban sao cac quyat dinh tuyan ching, be nhiem ngach, nang luong; 

e) Giay xac nhan hoc bang tiang nu& ngoai tai Viet,Nam,ctia ca ser dao tao 
(doi vol truang hop tot nghi'ep dai h9c, sau dai h9c h9c bang tieng nuot ngoai tai 
Viet Nam). 

g) Cac loai gray ta khae chimg minh dii diau kin mien thi ngoai ngil, tin h9c. 

Ni dung, hinh that thi, xic dinh nguiri thing tuyen 

1. Ni dung, hinh that thi 

a) Mon lcian thirc chung 
- Hinh thirc thi: thi viat; 
-, Nei dung thi: kiem tra kin thirc, nang lvc hien biat cUa vien chat dii thi va 

he thong chinh tri; cac van de va quan lY hanh chinh nha nuot; phan ding, phan 
cap, iiy quyan; cai each hanh chinh; phap luat ye don vi sr nghiep ding lap va ye 
viten chive; cac chi) tnrcmg, duang lei ciia Dang, phap luat ciia Nha nuot va nganh, 
linb vvc phi hop voi tieu chuan ciia chuyen vien chinh; 

- Thai gian thi: 180 phiit. 	' 

• 

3 



2. Mon chuyen mon, nghiep 

Hinh tithe thi: thi trac nghiem tren may vi tinh; 

Nei dung thi: }dem tra ILA danh gia trinh de, nang lye chuyen mon, nghiep vv 
dia vien chirc theo yeu cau cua chuyen vien chinh; 

Thai gian thi: 45 plint. 

3. Mon ngoai nga 

- Hinh thirc thi: thi viet ten may vi tinh; 

Nei dung thi: kiem tra cac kyr nang doe, viet mOt trong nam thir tieng: Anh, 
Phap, Nga; Duo, Trung Quoc a trinh 40 Prong ducrng bac 3 khung ;fang lye ngoal 
nga Viet Nam quy dinh tai Thong tu se 01/2014/TT-BGDDT; 

Thai gian thi: 90 phut. 

2. Dieu kien mien thi ngoni nee 

Theo quy dinh tai Myc 2 Phan V K'e hoach Tie chic thi nang ngach ding chirc 
trong cac cor quan nha nui±rc va don vi sy nghiep cong lap cila 'nha_nuot ban hanh 
kern theo Quyet dinh se 28/QD-BNV ngay 08/01/2018 va huong dan tai C8ng van 
so 1320/BNV-CCVC ngay 30/3/2018 dia. BO Nei vy, 

NEL thi ngoai net del voi vien chirc co met trong cac dieu kin sau: 

- Vien chic ca tuei den tir dn 55 tuei tra len dei yen nam va tir du 50 tu6i tra 
len 'lei voi na (tinh den ngay 31/12/2018); 

Viên chirc dang lam viec a \Tung dan tee thieu se, c6 chimg chi dao tao tian.g 
clan tec thieu so do co kr dao tao cap theo tham quyen; 

Vien chirc la nguiyi clan Vac thieu se dang lam vice ô yang dan tec thi'eu se; 

Vien chile ca bang tet nghiep Si h9c hoe ô trinh de dao tao cao hon trinh 
de dai hoc ve ngoai nga (truong hop vien chIrc chi ca met bang dai hoc la dai hoc 
ngoai nga thi phai clang ky thi ngoai nga khac); 

- Vien eh& ca bang tat nghiep dal hoc hoc a trinh dO dao tao cao hon trinh 
de dai hoc hoc tap a nth:5(c ngoai hoac h9c bang tieng nuac ngoai tai Viet Nam; 

Vien eh& c6 bang t6t nghiep tien si, thac si hoc c6 cluing chi ngoai nga 
Prong throng cap de B1 khung Chau Au trer len con trong died han 02‘  nam kê tr 
ngay cap bang tot nghiep, chimg chi den the" diem cuoi ding nep ho so dy thi 
dang dy thi thang hang; 

3. Vexác dinh ngtebi thing tuyen 

Viec )(de dinh ngueri trung tuyen trong kY thi thang hang vien chat thyt hien 
theo quy dinh tai Dieu 14 Thong tu so 12/2012/TT-BNV ngay 18 thang 12 narn 
2012 ciaa Be Nei vv. Cu the nhu sau: 

a) Vien chirc tang tuyen trong thi thang hang chirc danh ngh'e nghiep phai 
dy thi da cac bai thi eàa cac mon thi, trir nhang mon dirge mien thi theo quy dinh; 
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có s6 diem dm rn& bai thi dat tir 55 diem tr .& len, cac bai thi dugc chant theo thang 
diem 100. 

Vic xac dinh ngtrai trirng tuyen trong 1(9 thi thang hang chirc danh,nghe 
nghiep dugc thuc hien theo Quy che thi thang hang chirc danh nghe nghiep dôi vai 
vien cline va NOi quy ky thi tuyen, thi thang hang chirc danh nghe nghiep doi vol 
\Tien chirc ban hanh kern theo Thong tu so 16/2012/TT-BNV ngay 28/12/2012 cna 
BO NOi vv. 

Vien chire khong trong tuyen trong 	thi thang hang chire danh nghe 
nghiep khong duge bao lu-u ket qua cho cac 	thi thang hang chive danh nghe 
nghiep lan sau. 

IV. Kinh phi, then gian, dia diem 

Kinh phi 

Kinh phi t6 chat thuc hien trich tir ngu'on ngan sach cüa Thanh ph6 danh cho 
thi thang hang vien chive da giao cho So NOi 	va le phi du thi dirge thu, chi theo 
quy dinh tai ThOng tu s6 228/20I6/TT-BTC ngay 11/11/2016 oh BO Tai chinh 
Quy dinh mire thu, che dO thu, n0p, quan 1 va sir dung phi tuyen dung, du thi nang 
ngach, thang hang cong. chire, vien chive. 

Cac mire chi áp dung theo quy dinh tai Quyet dinh si; 2347/QD-UBND ngdy 
25/5/2015 cira UBND Thanh ph6 ve viec phe duyet du toan kinh phi to chive thi 
tuyen ding chive hanh chinh ham 2015 cita Thanh ph8 Ha NOi. 

Thai gian 

Bat Mu tir thang 5 nam 2018 

Da diem 

HOi clang co van ban thong bao et,' the ve dia diem tie, chive thi. 

V. TO chat thtrc hiên 

1. So• NOi vu 

Chit tri, ph& hgp cac ca quan lien quan t6 chive thi theo quy dinh; 

Quyet dinh &Ong nhan ket qua xet thang hang chive danh nghe nghiep cua 
vien chive; 

Quyet dinh b6 nhiem chive danh nghe nghi'ep, xep luong di Arai vien chir 
trimg tuyen trong ky xet thang hang; 

- Bao cat) ket qua xet thang hang, gin UBND Thanh ph. 

2. Cie dun vi sty nghie:p cling rap tnyc thueic Thanh ph O; SO', w quan 
ttrung &rung So.; UBND qu'an, huy0, thi xi; cac t chat chinh tri xi hOi 
thnOc Thanh phO 

CM dao viec ph6' bin cac quy dinh v tiêu chuan, dieu kin thi thang hang, thgc 
hien the ding viec chuan N van ban,,ho sa,dang kY du thi thang hang va hoan thin 
ho sa deba nhiem van chive danh nghe nghiep theo huong Mn cna SO Ni vu. 
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Thanh tra thanh ph o HA Ni, Cong an Thanh phOt  

Chit'  frI ph& hop vai So: Nei vv, cac ca quan lien quan thvc hien cOng tac giam sat 
theo quy dinh. 

Sii• Tai chinh 

Huang dan SO Nei vu lap du toan, thu phi, thanh, quyet toan kinh phi ta chdc 
thi thang hang theo quy dinh cüa phap luat. 

Tren -day la Ka hoach Te chire thi thang hang tit: chuyen vien len chuyen vien 
chinh dei voi vien chirc hanh chinh thanh pho Ha Nei nam 2017. De nghi cac ca 
quan, cá nhan lien quan trien khai thvc,hian dung quy dinh. Trong. qua trinh thut 
hien, neu ghat sinh kho khan, wrong mac, $p h9p gui Thuang trvc Hi deng (SO: 
Nei vu), so 18B, pho Lé Thanh Tong, quart Hoan Kiern, Ha Nei (so din thoai lien 
he: 0243.933.51.76) teng hap chung, xem xet, giai quyet./.<2*-- 

TM. UY BAN NHAN DAN 
KT. CHU TICH*--- 

!CH 

Nguyen Van Sim 
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